How to Install Full Version of Office 365

Open a browser and type in https://portal.office.com/

Select Use another account

B® Microsoft

Pick an account

—|— Use another account

Enter your students email address Firstname.Surname@student.education.wa.edu.au email
address and press Next

B& Microsoft
Sign in

Firstname.Surname@student.education.wa.edu.au X

MNo account? Create one!
Can't access your account?

Sign-in options

Back MNext

You will be re-directed to the Department of Education (DoE) Portal to log in. Use your school’s
student user name (do not use student email) and password.

Department of

Education

Sign In

Enter your Single Sign-On user name and password to sign in
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https://portal.office.com/

You will be re-directed back to the Microsoft Office 365 site and you will see a screen with a
button that says Install Office (top right hand corner). Click on the V symbol -select Other install
options button.

Good afternoon, ., - Install Office

Office 365 apps

li . m m * {4 Includes Outlook, OneDrive for Business,
Word, Excel, PowerPgint, and more.
Start new QOutlook OneDrive Word Excel PowerPoint OneNote SharePoint Other install options
—5  Select a different language or install other
apps available with your subscription.
Recommended

Select Install Office

My account

Y Office apps & devices Subscriptions
You can install Office on up ta 5 PCs or Macs, 5 tablets, and 5 Verify what products and licenses you have.
Personal info ERGHPICHES

Subscriptions

Security & privacy View apps & devices View subscriptions

App permissions

Apps 8 d Q Security & privacy El App permissions

Protect your account and adjust important privacy settings to Apps with access to your data: 15

) your preference.
Tools & add-ins Manage which apps have access to your data. You can revoke

permission whenever you want.
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Manage security & privacy Change app permissions

Select Run

Just a few more steps...

@ Click Run @ Say "yes" © Stay online

If asked, click Save File, then run the file. Click Yes to start installing. Downloading all of Office might take a
while.

Need help installing?

Do you want to run or

and follow the onscreen instructions.




